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National Board on Fire Service Professional Qualifications
___________________________________________

COMMITTEE ON ACCREDITATION

P.O. Box 690632, Quincy, MA 02269
Application for Accreditation

Congratulations on your decision to become accredited by the National Board on Fire Service Professional Qualifications (ProBoard). Since 1972, the ProBoard has been the preeminent accrediting system promoting professionalism in the Fire Service. The ProBoard was established by the Fire Service to promote professional standards, certification and a certification registry for fire and emergency responders.  This application and successful accreditation is your pathway to the exclusive ranks of entities accredited by the Pro Board. Your accreditation allows you to certify emergency personnel to professional standards that have proven their ability to elevate the professional attitude and performance of the Fire Service.   

The application process is twofold. 1) the candidate entity submits this application which provides evidence of compliance with all criteria outlined in the application document; and 2) a thorough review of the application document and site visit by the Pro Board’s Committee on Accreditation (COA).

Should you require assistance in completing this document, or any other Pro Board document, please contact the Accreditation Manager at the address listed below.

__________________________________________________________________________

Name of applying entity
The above named entity hereby makes application to be accredited or reaccredited as a certifying entity under the National Board on Fire Service Professional Qualifications (Pro Board). The applicant agrees to conform to the criteria established by the Pro Board as administered by the Committee on Accreditation (COA).

In submitting this application for accreditation, the undersigned attests to the accuracy of the information included with this application and further agrees that where statements of intent are provided, the intent will be fulfilled.
__________________________________________________________________________

Name and Title of Entity Director


_________________________________


_______________________


 
   Signature of Entity Director






Date

Forward one electronic copy of the Application for Accreditation, Accreditation Self-Assessment Document and applicable Assessment Methodology Matrices to fpiechota@theproboard.org; and send 1 paper copy of the Application for Accreditation and Accreditation Self-Assessment  Document with supporting documents to:
Committee on Accreditation

NBFSPQ

P.O. Box 205

Monson, MA 01057

USA

Improving life safety and fire protection through a national system of fire safety professional qualifications.

1.
Contact Person: List the name of the principal contact person to whom any follow-up correspondence should be directed.


Name: ____________________________________
Title: ____________________________


Address: ___________________________________________________________________


___________________________________________________________________________


Tel: ____________________ Fax: ___________________ E-Mail:___________________________
2.
Classification of Entity (Check One):
State/Provincial Entity _____ National Entity _____Local Entity** _____ Intrastate Non Profit Entity*_____


* See B5 below

     ** See B6 below


Estimated number of persons served by the entity ________________


Estimated number of persons certified annually by the entity _______________

3.
Certification Mission and Authority: 


 Briefly describe the Entity’s scope of authority and responsibility to conduct certification.  (If applicable, attach supporting legislation.)


__________________________________________________________________________


__________________________________________________________________________


Briefly describe the Entity’s Mission as it related to certification of fire and emergency services personnel.


__________________________________________________________________________


__________________________________________________________________________


Briefly describe the Entity’s adequacy of resources and organization to meets its certification mission


__________________________________________________________________________


__________________________________________________________________________


Each Accredited Entity has an obligation to market and promote certification under their ProBoard accreditation to members of their constituency. Describe the actions the Entity will undertake to conduct such marketing and promotion.


__________________________________________________________________________


__________________________________________________________________________

4.
Standards, Levels, and Editions:  List all standards, levels, and editions for which the applicant desires accreditation.



NFPA #



Level(s) of Standard




Edition

__________
_______________________________________
__________


__________
_______________________________________
__________


__________
_______________________________________
__________


__________
_______________________________________
__________


__________
_______________________________________
__________


__________
_______________________________________
__________


__________
_______________________________________
__________

	5.
Project Methodology: Is the entity making application to conduct Certification by the Project Process? 

	Yes
	
	No
	
	

	If Yes – For what levels



	

	6.
Portfolio Methodology: Is the entity making application to conduct Certification by the Portfolio Process? 

	Yes
	
	No
	
	

	If Yes – For what levels





1.
General Provisions:  If the examination process will not be centralized in a single office or entity, the applicant must explain how the certification authority will be delegated.  (Describe and attach supplemental information if applicable to include a listing of the names of any Delegated Entity and the levels that have been delegated to them))

_________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2. Annual Membership Fee, Certificate Participation Options and Marketing/Promotion Support:  To ensure that all accredited agencies contribute fairly to the funding of the National Board on Fire Service Professional Qualifications (NBFSPQ) each accredited entity is responsible for a $2000.00 annual fee.  This annual fee is waived for any entity that produces a minimum of $2000.00 in certificates using one or more of the following plans.  Select the certificate distribution plan that the entity intends to utilize.

Each entity in the Pro Board System is also expected to support and promote the system to ensure that candidates who have been certified by member entities are fully aware of the benefits of Pro Board recognized certification and the value of registration in the Certification Registry. Listed below each option are activities that will assist entities in promoting certification. 

· Full Participation Plan

Entity will enroll all eligible certification candidates in the Pro Board’s Certification Registry by placing the Pro Board Logo and a unique identification number on the entity’s certificates for a fee of $5.50 per certificate. 

· A certification promotional video can be shown at the beginning of all courses that lead to certification (if applicable)
· Promotion of certification and its benefits are made at state-wide association meetings
· At least annually the entity meets with all constituency groups and discuses Pro Board certification.
· Testimonials solicited from those who have benefitted from their certifications are published occasionally
· Group Participation Plan

Entity will submit bulk applications (10 or more) to the Pro Board at a fee of $10.00 per certificate.  The Pro Board will print and distribute individual certificates and enter candidates’ names in the Pro Board’s Certification Registry.

· Material is provided to students in courses that can lead to certification (if applicable) to include a one page discussion of what Pro Board certification is and how to pursue certification (available from the Pro Board Administration.)
· A certification promotional video can be shown at the beginning

   of all courses that lead to certification (if applicable)
· Promotion of certification and its benefits are made at state-wide association meetings
· At least annually the entity will meet with all constituency groups and remind them that the option for Pro Board certification exists.
· Testimonials solicited from those who have benefitted from their certifications are published occasionally
· Individual Participation Plan

Entity will market Pro Board certificates to certification candidates at a fee of $15.00 per certificate by ensuring that each candidate certified by the entity is issued an Application for Registration and Certification, COA-7 form. Following are suggested techniques to market ProBoard certificates.

· Material is provided to students in courses that can lead to certification (if applicable) to include a one page discussion of what Pro Board certification is and how to pursue certification  (available from the Pro Board Administration)
· A certification promotional video can be shown at the beginning of all courses that lead to certification (if applicable)
· Promotion of certification and its benefits are made at state-wide association meetings. 
· Promote the eligibility for certification in publications such as the Agency’s annual reports.
· At least annually the entity will meet with all constituency groups and remind them that the option for Pro Board certification exists.
· Testimonials solicited from those who have benefitted from their certifications are published occasionally
3.
Re-certification:  
_____ Required
_____ Not Required
The accredited entity has the responsibility to address the subject of re-certification.  If re-certification is required provide a listing of the standards involved and a full description the entity’s policies regarding re-certification.

__________________________________________________________________________ __________________________________________________________________________ __________________________________________________________________________ __________________________________________________________________________

4.
Reciprocity: 
_____ Honored

_____ Honored In Part

_____ Not Honored


The Pro Board encourages complete reciprocity between accredited agencies.  If reciprocity is not honored, or honored in part, please explain reasons.

__________________________________________________________________________


__________________________________________________________________________


__________________________________________________________________________


__________________________________________________________________________

5. 
Application by Intrastate Non Profit Entity:


The following criteria shall apply if the Entity making an Application for Accreditation is classified as an Intrastate Non Profit entity:
 Definitions
· “Non Profit” means as defined by United States or Canadian Federal IRS regulations 

· “Intrastate” means State or Provincial based

Acceptance Criteria
· Consideration of a  Non Profit Entity  for Accreditation will be made by the Committee on Accreditation (COA) only when the State/Province is “unwilling or unable” to provide testing/certification services. 

· The Non Profit Entity will be geographically limited to Pro Board testing/ certification within the State/Province applied for on the Application.

· The Non Profit Entity must have “Grass roots” support of Fire and Emergency Services providers that the Entity serves. 

· Accreditation will be limited to Professional Qualification Standards applied for by the Non Profit Entity. 

· A “Determination” letter will be sent to State/Province asking if they will be applying for Pro Board Accreditation and if so, when and for what NFPA standards and levels.

· The Non Profit Entity will be required to request delegated authority from State/Province if the State/Province becomes Pro Board Accredited for the same levels for which the Non Profit Entity was approved. 

6. 
Application by a Local Entity:


The following criteria shall apply if the Entity making an Application for Accreditation is classified as Local Entity:
 Definitions
· “Local” means that the entity is not the State or Provincial designated certification authority

Acceptance Criteria
· Consideration of a Local Entity for Accreditation will be made by the Committee on Accreditation (COA) only when the State/Province is “unwilling or unable” to provide testing/certification services.

· The Local Entity shall agree, in writing prior to becoming accredited, to becoming a delegated authority of that state or province when a single unified agency comes into existence and the state or provincial agency becomes able and willing to provide certifications in accordance with the policies of the Pro Board by becoming accredited.

1.
Included as part of this application is a copy of the National Board on Fire Service Professional Qualifications Operational Procedures, COA-5.  Through the submission of this application, the applicant is agreeing to abide by these Operational Procedures.

2.
SUBMIT THE FOLLOWING DOCUMENTS WITH THIS APPLICATION:

· Application for Accreditation

· Accreditation Self-Assessment Document

· Application for Accreditation, Accreditation Self-Assessment Document, and Site Visit Report(s) for any Delegated Entity(s) that are part of an entity’s 5 year Re-Accreditation Application.

· List of the Entity’s Advisory or Oversight Committee. (see Criteria PA 4 in the Accreditation Self-Assessment Document)

· A standard-to-test correlation matrix.  (see Criteria TD 2 in the Accreditation Self-Assessment Document) See Note below.
The Pro Board’s Assessment Methodology Matrix , a copy of which is available for each Standard on the Pro Board web site, may be used for this requirement.


· The entity shall provide an organizational chart and list the entity’s purpose and any other claims of eligibility.

· If an Intrastate Non Profit Entity is making application, the entity shall provide proof of “Grass Roots” support for the Application for Accreditation. (applicable only to Intrastate Non Profit Entities) 

· If a local entity defined in Section B6 is making application, the entity shall provide a written agreement to become a delegated entity of that state or province when a single unified agency comes into existence and the state or provincial agency becomes able and willing to provide certifications in accordance with the policies of the Pro Board by becoming accredited.
· A payment in the amount of $1,750 USD to cover the costs of the initial site visit. The payment may be in the form of a check, purchase order or credit card. Subsequent five-year re-accreditation site visits will be invoiced after the visit at $1,250 USD for North American accredited agencies or actual cost for others. (Fees for non North American Entities available upon request.)
The Completed Application for Accreditation, including all documents required in #2 above, shall be submitted at least 75 days prior to a scheduled site visit.
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